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1. Manual

1.1 Basic elements

Successful visual communication requires a se-
cure set of instruments to ensure the requisite
uniformity in the application of the logo and the
design elements. The Corporate Design Manual
is thereby a toolbox that contains all of these in-
struments. This is not a question of taste or mood,
instead it contains sensible design rules to be ap-
plied consistently, rules that facilitate the continu-
ity of every product. A good CD Manual does not
stand still - it needs constant development and
updates.

1.2 Corporate
wording

The company “PORR” must always be written in
capitals and with an article, regardless of the type
and size of font. In German, PORR is hyphenat-
ed without spacing when used with a noun, e.g.
PORR-employee, whereas in English the normal
rules of hyphenation apply, e.g. a PORR employee,
a PORR-led consortium.






2. Logo

2.1 The logo may not
be changed in any
way

The font and colour of the logo may not be edited
and must be used exclusively in vector (EPS, Al)

or high-resolution pixel formats (PSD, JPEG, PNG).
(Fig. 2.1)

N.B: In JPEG files the logo can only be used on a
white background.
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2. Logo

2.2 The logo
with tagline

The fact that the logo cannot be changed also
holds true here. No changes may be made to the
font, colour or spacing between the logo and the
tagline. (Fig. 2.2)



powered by n n H H

powered by n H

fffff poweredbynunn
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2. Logo

2.3 Standard size

The standard size of the full logo has a width of
30mm and a height of 19.177mm (Fig. 2.3). The pro-
portion must be maintained at a ratio of 1:1.

2.4 Free space

A strong brand needs space in order to make an
impact. This is why the spacer for the free space
around the logo has been specified as gap A
(2/3 of the height and 1/2 of the width of the logo).
(Fig.2.4.2)

The same spacing applies to the logo with tagline.
(Fig. 2.4.b)

If this spacing cannot be maintained, the size of gap
A can be reduced to 2/3 (B). In cases where even
this spacing is too large, the space can be reduced
by a further 2/3 (C). (Fig. 2.4.c)

Reducing this gap C is not permitted. This rule also
applies to the version with tagline.



Fig. 2.3

19.17mm n H u H
powered by

30mm 30mm

Fig.24.a Fig.2.4.b

I i
| i
A A ! A A A I A
| !
i I
i |
Fig.24.c
A
3 C
A B =2/3A C=2/3B=4/9A

(15x12.78mm) (10 x 8.52mm) (6.667 x 5.68mm)
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2. Logo

2.5 Standard
positioning

Under the PORR corporate design, the logo is posi-
tioned bottom right on standard printed materials
(image brochures, notebooks, compliment cards
etc.). Here the spacer used is gap A (2/3 of the
height and 1/2 of the width of the logo). This spac-
ing is based on the PORR form and the outer edge
of the printed product. (Fig. 2.5.a)

If the standard PORR logo is used on a blue back-
ground, these gaps are based on the PORR R and
the outer edge. (Fig. 2.5.b)



Fig. 2.5.a

Fig. 2.5.b
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2. Logo

2.6 The logo on
corporate colours

If the logo is used on corporate colours, the PORR
form is not required and only the PORR lettering is
used. (Fig. 2.6.a)

If the logo is placed on PORR yellow, the PORR let-
tering in PORR blue must be used. (Fig. 2.6.b)



Fig.2.6.a
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2. Logo

2.7 The logo
with tagline on
corporate colours

If the logo is used on corporate colours, the PORR
form is not required and only the PORR lettering is
used. (Fig. 2.7.a)

If the logo is placed on PORR yellow, the PORR let-
tering in PORR blue must be used. (Fig. 2.7.b)



powered by n u “ H

powered by n n H H
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2. Logo

2.8 The logo as
cutout

The cutout version of the PORR logo is only used
for photos. Care must be taken here to ensure
that the writing can be clearly read and that no
complex, busy backgrounds are used. The cutout
version is used in PORR blue (Fig. 2.8.a) and PORR
yellow (Fig. 2.8.b).






20

2. Logo

2.9 The logo as
cutout with tagline

The cutout version of the PORR logo is only used
for photos. Care must be taken here to ensure
that the writing can be clearly read and that no
complex, busy backgrounds are used. The cutout
version is used in PORR blue (Fig. 2.9.a) and PORR
yellow (Fig. 2.9.b). The tagline is then given in the
respective colour of the logo.



] ammmmmw&mwm%mm; e
S i T

_I;_Egyvgrgd by

Fig. 2.9b
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3. PORR Form

3.1 The PORR form

The PORR form is used for headlines or slogans
(Fig. 3.1.a). The form is derived from the logo. The
text field is always based on the PORR lettering
and the spacing is taken from the logo. The weight
of the outline results from the thickness of the let-
tering used. (Fig. 3.1.b)

Ideally, the respective text will be adjusted to the
PORR form and run across three lines. In excep-
tional cases, the PORR form can be adapted to the
text. Here care must be taken to retain the spacing.
(Fig. 3.1.c)



,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,

Intelligent
building needs
fffffff bright sparks. |

I

I I

I |

I |

Il |

Il |

: : " Fig.31c
|

I

| connects people. |
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3. PORR Form

3.2 The PORR form,
solid

The option of using the PORR form as a solid box
exists.

The form is derived from the logo. The text field
is always based on the PORR lettering and the
spacing is taken from the logo. The weight of the
outline results from the thickness of the lettering
used. (Fig. 3.2.a)

Ideally, the respective text will be adjusted to the
PORR form and run across three lines. In excep-
tional cases, the PORR form can be adapted to the
text. Here care must be taken to retain the spacing.
(Fig. 3.2.b)



| Intelligent
building needs
bright sparks.

Intelligent building
| connects people.
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3. PORR Form

3.3 The PORR form
with two lines of text

in DIN format

In DIN formats the PORR form is placed in the top
left corner. The spacing is taken from the PORR
logo (Fig. 3.3.b) and adjusted as appropriate. The
spacing between the lower edge of the PORR form
and the upper edge is seven times the width of gap
A. (Fig. 3.3.a)



,,,,,,,,,

,,,,,,,,,

Intelligent building

connects people.
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3. PORR Form

3.4 The PORR form
with three lines of

text in DIN format

In DIN formats the PORR form is placed in the top
left corner. The spacing is taken from the PORR
logo (Fig. 3.4.b) and adjusted as appropriate. The
spacing between the lower edge of the PORR form
and the upper edge is seven times the width of gap
A. (Fig. 3.4.a)



,,,,,,,,,

Intelligent

building needs
bright sparks.
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3. PORR Form

3.5 The PORR bars

The PORR bars are used in exceptional situations.
The height of the bars is variable and the width is
derived from the PORR logo. The text field is lim-
ited by the PORR lettering and does not always
have to be filled. The important thing is that the
type size - this describes the gap between the as-
cenders and descenders of the letters - does not
exceed the height of 2/3x. (Fig. 3.5.a)

The PORR bars can also be used without the PORR
lettering. (Fig. 3.5.b)



Bl Intelligent Intelligent
building needs building
visionaries. creates links.
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4. The Colours

4.1 PORR blue

Pantone C has been defined as the colour of the
PORR corporate design. This is a full-tone colour
whose true colour is only guaranteed on coated
paper, e.g. business cards, brochures, etc.

The respective CMYK variants exist for every other
printed form.

The RGB or Hex data should be used for digital
applications.

While for outdoor applications, the RAL value is to
be used where necessary. (Fig. 4.1.a)

Two secondary colours have been defined for em-
phases and nuances. (Fig. 4.1.b)

N.B.: The true colours are not shown here!



Fig.4.1a

CMYK: 95, 80, 25, 15
RGB: 20, 62, 111

Hex: 143EGF

Pantone: 534 C /540 U

RAL: 5000

Fig. 4.1b

CMYK: 75, 50, 10, 15

RGB: 67, 105, 152

Hex: 436998
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4. The Colours

4.2 PORR yellow

Pantone C has been defined as the colour of the
PORR corporate design. This is a full-tone colour
whose true colour is only guaranteed on coated
paper, e.g. business cards, brochures, etc.

If material is printed on uncoated paper, Pantone U
must be used.

The respective CMYK variants exist for every other
printed form.

The RGB or Hex data should be used for digital
applications.

While for outdoor applications, the RAL value is to
be used where necessary. (Fig. 4.2)

N.B.: The true colours are not shown here!



Fig. 4.2

CMYK: 0, 0,100, 0
RGB: 255, 237, 0

Hex: FFEDOO
Pantone: Yellow C / U

RAL: 1021
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4. The Colours

4.3 PORR grey

Pantone C has been defined as the colour of the
PORR corporate design. This is a full-tone colour
whose true colour is only guaranteed on coated
paper, e.g. business cards, brochures, etc.

If material is printed on uncoated paper, Pantone U
must be used.

The respective CMYK variants exist for every other
printed form.

The RGB or Hex data should be used for digi-
tal applications, while for outdoor applications,
the RAL value is to be used where necessary.
(Fig. 4.3.a)

Two secondary colours have been defined for em-
phases and nuances. (Fig. 4.3.b)

N.B.: The true colours are not shown here!



Fig. 4.3a

CMYK: 0, 0, 0, 75

RGB: 100, 101, 103

Hex: 646567

Pantone: 425 C / 425 U

RAL: 7011

Fig. 4.3.b
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5. Typography

5.1 Weissenhof
Grotesk

The only font to be used for all printed material
(e.g. business cards, compliment cards, modera-
tion cards, notebooks, advertisements, roll-ups,
flags, construction panels etc.) is Weissenhof
Grotesk in the following typefaces:

Weissenhof Grotesk Bold (Fig. 5.1.a)

Weissenhof Grotesk Medium (Fig. 5.1.b)
Weissenhof Grotesk Regular (Fig. 5.1.c)
Weissenhof Grotesk Light (Fig. 5.1.d)

Exceptions here are the templates for office appli-

cations such as Word templates, Powerpoint pres-
entations and emails.



Fig. 5.1a

Weissenhof Grotesk Bold
abcdefghijkimnopqgrstuvwxyz
ABCDEFGHIJKLMNOP
QRSTUVWXYZ

0123456789

Fig. 5.1b

Weissenhof Grotesk Medium
abcdefghijkimnopqrstuvwxyz
ABCDEFGHIJKLMNOP
QRSTUVWXYZ

0123456789

Fig. 5.1.c

Weissenhof Grotesk Regular
abcdefghijklmnopgrstuvwxyz
ABCDEFGHIJKLMNOP
QRSTUVWXYZ

0123456789

Fig. 5.1.d

Weissenhof Grotesk Light
abcdefghijklmnopgrstuvwxyz
ABCDEFGHIJKLMNOP
QRSTUVWXYZ

0123456789
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5. Typography

5.2 Weissenhof
Grotesk in action

“Weissenhof Grotesk Bold” is used exclusively for
section headings, headlines and sub-headers. The
line spacing corresponds to the size (pt) of the font.
In addition, the character spacing is set to -20 pt.
(Fig.5.2.a)

“Weissenhof Grotesk Regular” is used for conti-
nuous text. Standard (automatic) line spacing is
used. The character spacing is O pt. (Fig. 5.2.b)

“Weissenhof Grotesk Bold” is used to emphasise
shorter text passages (pull-outs). The line spacing
corresponds to the size (pt) of the font. The cha-
racter spacing here is set to -20 pt. (Fig. 5.2.c)

For emphasising longer passages of text, they are
set in “Weissenhof Grotesk Medium”. Standard
(automatic) line spacing is used. The character
spacing is 0 pt. (Fig. 5.2.d)

Side notes in columns in the margin as well as
picture captions are set in “Weissenhof Grotesk
Light”. Standard (automatic) line spacing is used
and the character spacing is O pt. (Fig. 5.2.¢)



Fig. 5.2.a

Section
Headline

Fig. 52.b

Doluptat earcitatur mo dolorecum fac-
erib uscilla boreiciendit ex esequos ature
peliat exceaqu asinum quae. Bus conem
hariam ea nihil maxima sequatem et eat
labo. Itat la dolorib uscipsus rat.

cum quasin consequi aboreri busapel
luptati doluptaes dolor mincipsunt et vel
iligendi a cullatqui nam estia volesciusam
que optia consequid que esciunt.

Verovit eum quidem fugiaec erepraten-
tur asi cum sint alitior esciant mo ex
es conecto voluptatem uta nam quisite
mposandi invel eicim aut etur am, que
pratem. Ut quiae ped quia comnimo.

Is con erferia volo mo test vendanis no-
bis eos que et voles illiquo blaborehenis
ea plis volupta tiumquia volut postio dol-
lupta sinveli quaerio nsequibus et, verum
qui as eatur.

Fig.6.2.c

Ecaborem comnimod quae
remqui atat. Officiatqui
dolorep reprov tiscit ut aut
dolo quiberovit.

Harum eatem as eum, nonse numquae.
ruptatur sinctusandem quis eossitem
boresci que vellam ut quo maioren.

Fig. 6.2.d

Pitae nectecatiis prent ut quat dol-
la pratisquat diti ut aut re excest ex et
voluptatqui nem et odi tem ressinv en-
ditis quo idest labore autem reptiorit
voluptium quat offic to vellicietus quid
quatem iniendae. Ita volest, aut faccus
acesti dolupta tatempo rerios rehent et,
odiam latur? Temodi cus a velita nonse-
que voloriae cum a quas.

Fig.5.2.e

Ut ut laborec torepernam
in ressimodipid quas nis
auda simpor ma sunt quiae
landaec uscimin velluptate
videbitatio.

[tate pe voluptatis asped
ent alique volorumquo
voloribus eum quid esequia
speria nonse nonsequis
ulpa aut litiosape quam,
temaqui rem hilit, illat eum
sequas ent evel et rem
delendu ntionse solo
maionsequi quos verchil
mo occullabo.
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5. Typography

5.3 Trebuchet MS

The fonts “Trebuchet MS Regular” (Fig. 5.3.a) and
“Trebuchet MS Bold” (Fig. 5.3.b) are used for all Of-
fice applications, such as Word templates, Power-
point presentations and emails.



Trebuchet MS Regular
abcdefghijklmnopgrstuvwxyz
ABCDEFGHIJKLMNOP
QRSTUVWXYZ

0123456789

Trebuchet MS Bold
abcdefghijklmnopgrstuvwxyz
ABCDEFGHIJKLMNOP
QRSTUVWXYZ
01234567890123456789
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5. Typography

5.4 Trebuchet MS
in action

The exceptional cases described under item 5.3
use the font “Trebuchet MS Bold” for section hea-
dings, headlines and sub-headers. The line spacing
corresponds to the size (pt) of the font. In addition,
the character spacing is set to -20 pt. (Fig. 5.4.a)

“Trebuchet MS Regular” is used for continuous
text. Standard (automatic) line spacing is used.
The character spacing is 0 pt. (Fig. 5.4.b)

“Trebuchet MS Bold” is used to emphasise shorter
text passages (pull-outs). The line spacing corre-
sponds to the size (pt) of the font. The character
spacing here is set to -20 pt. (Fig. 5.4.c)

For emphasising longer passages of text, they are
set in “Trebuchet MS Bold”, although the charac-
ter spacing here is O pt. Standard (automatic) line
spacing is used. (Fig. 5.4.d)

Side notes in columns in the margin, as well as pic-
ture captions are set in “Trebuchet MS Regular”.
Standard (automatic) line spacing is used and the
character spacing is O pt. (Fig. 5.4.e)



Fig. 5.4.0

Section
Headline

Fig. 54.b

Doluptat earcitatur mo dolorecum fac-
erib uscilla boreiciendit ex esequos ature
peliat exceaqu asinum quae. Bus conem
hariam ea nihil maxima sequatem et eat
labo. Itat la dolorib uscipsus rat.

cum quasin consequi aboreri busapel lup-
tati doluptaes dolor mincipsunt et vel ili-
gendi a cullatqui nam estia volesciusam
que optia consequid que esciunt.

Verovit eum quidem fugiaec erepraten-
tur asi cum sint alitior esciant mo ex
es conecto voluptatem uta nam quisite
mposandi invel eicim aut etur am, que
pratem. Ut quiae ped quia comnimo.

Is con erferia volo mo test vendanis nobis
eos que et voles illiquo blaborehenis ea
plis volupta tiumquia volut postio dollup-
ta sinveli quaerio nsequibus et, verum
qui as eatur.

Fig. 54.c

Ecaborem comnimodquae
remqui atat. Officiatqui
dolorep reprov tiscit ut
aut dolo quiberovit.

Harum eatem as eum, nonse numquae.
ruptatur sinctusandem quis eossitem bo-
resci que vellam ut quo maioren.

Fig. 5.4.d

Pitae nectecatiis prent ut quat dolla
pratisquat diti ut aut re excest ex et
voluptatqui nem et odi tem ressinv
enditis quo idest labore autem rep-
tiorit voluptium quat offic to vellicie-
tus quid quatem iniendae. Ita volest,
aut faccus acesti dolupta tatempo re-
rios rehent et, odiam latur? Temodi
cus a velita nonseque voloriae cum a
quas.

Fig. 5.4.e

Ut ut laborec torepernam
in ressimodipid quas nis
auda simpor ma sunt quiae
landaec uscimin velluptate
videbitatio.

Itate pe voluptatis asped
ent alique volorumquo
voloribus eum quid esequia
speria nonse nonsequis
ulpa aut litiosape quam,
temqui rem hilit, illat

eum sequas ent evel et
rem delendu ntionse solo
maionsequi quos verchil
mo occullabo.
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5. Typography

5.5 Email

The only font to be used in continuous text in
emails is the standard font “Trebuchet MS” in the
font size 10 pt. In the email signature the name is
set in “Trebuchet MS Bold” 10 pt and the company
information in “Trebuchet MS Regular” 7.5 pt.
PORR AG is set in “Trebuchet MS Bold” 7.5 pt.
Standard (automatic) line spacing is used. The
distance marked x represents the size of the Enter
symbol (Fig. 5.5)



Fig. 5.5

Mag. Sandra C. Bauer

Head of Corporate Communications
Corporate Spokesperson

X

X

SRR

77777777 PORR AG

,,,,,,, _A-1100 Vienna, Absberggasse 47
X

M +43 664 626-3338
sandra.bauer@porr.at
porr-group.com
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6. Printed
Materials

6.1 Letter templates

ATTENTION: Fig. uses the scale 1:1.15!

Business letters use the standard font “Trebuchet
MS” and the font size of the text is 9.5 pt, the line
spacing is 13 pt.

The subject is set in “Trebuchet MS Bold”.

All of the paragraphs (subject, salutation, continu-
ous text, sign-off) start at the height indicated.

The box (Fig. 6.1.a) is offered as an option and can
be deleted.

If the continuous text is longer than in the example,
the text continues on the following page and starts
at the height of the address field (50mm from the

top).



Fig. 6.1

. . T .
| | o |
: : [ 1278mm :
| | N |
77777777 A I ””’7777777’T’”’77777777”’”77777777”"/F’*‘******’””’7\777777
| | |
(K— 24mm —— I 2 : I
| | s !
| ;o" gn ‘ § g : K— 15mm —)
o3 : | : | |
,,,,,,,,,, L ,,,,,,,,,,,,,i,,,,,,,,,,,,,,,,,,,,,,,,,,,,,J(,,\,\,,,,,,,,,,,,L,,,,,
| | [ !
| | [ !
| | | |
! | S 30mm d
R N2 o ____ 1 [ !
‘ : : | ; L 48.2mm :
| X | ig. 6.1.a [
K— 24mm —— PORR AG, Absberggasse 47, A-1100 Vienna ! | o [ .
- ! | | o |
r : | | : : |
| | |
I Sample Company | | | Your code anu }
! : : ! I Your message from: 2.05.2016 |
Title First name Surname | 8 L
¢ N I I .
aom | Address line ! ! ! Our coder, WP |
| K ! | | Our message:! Lorem Ipsum
ZIP Cit | | |
[ y ‘ ! ! Name:‘ arkus Mustermann |
| Country ‘ ! | Telephone: 43 50 626-123 }
b [ | | Mobile:l 43 699 626 123 45 |
ry ! [ ! Fax;, +43 699 626 123 45-123 |
77777777 1 ! | L o _______N L77 _ Email:; markus.muster@porr.at L ]
| | | |
| T | | |
| | | |
! N | Vienna, 08.06.2016 !
| 3 |
| 3 | | ‘
_ | |
| l o |
. | |
,,,,,,,,,, Enter subject .. N
|
|
|
!

,,,,,,,,,, Dear Siror Madam,_ _ _ _ _ _ _ _ _ _ _ _ _ _ o _______________
l
LLorem ipsum dolor sit amet, sed error decore iracundia ea, ut quot tritani periculis has, similique assueverit nec
at. His quis voluptua ne, ius zril exerci at, at alterum ornatus fabellas duo. Vis definiebas intellegam
Imediocritatem eu. Has duis reformidans intellegebat id, sed case lucilius platonem in, ea zril iudico quidam vis.
Ei euismod partiendo ius, iriure iisque cum te, vis noster sadipscing philosophia ea.

Sub-header Lorem ipsum dolor sit amet

Sea purto idque minimum no, albucius vivendum nam ne. Doctus aliquando vix no, mel id probo appareat
finimicus. In sed denique copiosae, ad graece doming pericula pri. Vel an suas apeirian, sea in meis ferri. Te duo

nibh oportere praesent, postea hendrerit in eum.
|

|
Eu nominati reprehendunt ius. Mutat moderatius concludaturque at nec. Ex vel iuvaret honestatis, inermis
principes eu ius. Ne legendos sensibus eos, ludus detracto ut has.

|

:At quando phaedrum mei. Dignissim deterruisset quo ut. Per novum primis ut. Eos doming expetendis ei,
:tonsequat consetetur at pro, at pri errem rationibus. Mei deserunt senserit voluptatum ea. Utamur nostrum
pelectus qui ne, sit tritani salutatus ea, eam ea integre adversarium. Vix harum vidisse detracto et, id perpetua
§imilique suscipiantur duo. Orem et utemporrum exerum adi od mo officia sum ligent utempel iquamus verio
:beaquuntur autemod moditi ut est voluptam que cum viderro opta quidus quas dis ut ea dissit fuga.

ptate ped eiciti re quia ipiduciatem restio ma dipsum quid min consequi odis audiaes accuptia

guia illuptae possitis rem ati id quae nos aliquaes quatum quo es simusto ritam, odi nat hic tem.

Lorem ipsum dolor sit amet, sed error decore iracundia ea, ut quot tritani periculis has, similique assueverit nec
at. His quis voluptua ne, ius zril exerci at, at alterum ornatus fabellas duo. Vis definiebas intellegam

|

I 135.5mm

|

| |

| K 83mm

| |

| | |

| | H 32mm
| | | |
PORR AG ! ! !
:Absberggasse 47, A-1100 Vienna bomiciled in Vienna, krste Group Bank AG |
T +43 50 626-0 . F -1111 Commercial Court of Vienna, FN 34853 f IBAN AT47 2010 0403 1076 3800 |

[
| | |
| | 7.5mm | | |
I | I I I

,,,,,,,,,, \oﬁfir.e@pnrr_al,,,,,,,,,,,,,JVAT,NLATTM@OJQZ,,,,,,,,,,,,BLCEBAATANG,,,,,,,,,,,,,,bczrzgmup.com
| |
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6. Printed
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6.2 Press releases

ATTENTION: Fig. uses the scale 1:1.15!

The standard font “Trebuchet MS” is used for busi-
ness correspondence and the font size for the text
is 9.5 pt, while the line spacing is 13 pt. Longer
passages of text that are emphasised are set in
“Trebuchet MS Bold”. The option of “Trebuchet MS
Bold Italic” can be used for individual key points.

The font used for headings is “Trebuchet MS Bold”.
The font size for main headings is 24 pt, for head-
ings 20 pt, and for sub-headings 11 pt.

If the continuous text is longer than in the example,
the text continues on the next page.



Fig. 6.2

Press Release

PORR Deutschland builds office building

,La Téte“ in Diisseldorf

Vienna, 27.04.2016 - Rovitiis niscien dendae sundebitium, ea cor ma sus exerias perfero expliat amet eventur,
idignat empore vellorum se verat lam natem suntem lab inus, ut litatem aut as et magnihi tionem conse omnis re,
utate magnis sintur suntem ate et omnihicium volupta dolorum exceaquam es dusam, soluptat haruntur empore
vellorum se verat lam natem suntem lab inus, ut litatem aut as et magnihi m natem suntem lab inus, ut litatem
aut as et magnihi tionem conse omnis re, utate magnis sintur suntem ate et omnihicium volupta dolorum.

exceaquam es dusam, soluptat haruptat haruntur empore vellorum se verat lam natem suntem lab inus, ut litatem aut
as et magnihi tionem conse omnis re, utate magnis sintur suntem ate exceaquam es dusam, soluptat haruntur empore
vellorum se verat lam natem suntem lab inus, ut litatem aut as et magnihi tionem conse omnis re, utate magnis sintur
suntem ate exceaquam es dusam, soluptat haruntur empore vellorum se verat lam natem suntem lab inus, ut litatem
aut as et magnihi tionem conse omnis re, utate magnis sintur suntem ate

Sub-header

Rovitiis niscien dendae sundebitium, ea cor ma sus exerias perfero expliat amet eventur, idignat empore vellorum se
verat lam natem suntem lab inus, ut litatem aut as et magnihi tionem conse omnis re, utate magnis sintur suntem ate
et omnihicium volupta dolorum exceaquam es dusam, soluptat haruntur empore vellorum se verat lam natem suntem
lab inus, ut litatem aut as et magnihi m natem suntem lab inus, ut litatem aut as et magnihi tionem conse omnis re,
utate magnis sintur suntem ate et omnihicium volupta dolorum.

Facts and figures at a glance

Project type: Hochbau

Scope of services: pta dolorum exceaquam es dusam, soluptat haruntur empore vellorum se verat lam natem
suntem lab inus, ut litatem aut as et magnihi m natem suntem lab inus, ut litatem aut as et
magnihi tionem conse omnis re, utate magnis sintur suntem ate et omnihicium.

Client: tem aut as et magnihi m natem suntem lab inus, ut litatem aut as et magnihi tionem conse om

Contractor: tem aut as et magnihi m natem suntemem aut as et magnihi m natem suntem lab inus, ut lita-
tem aut as et magnihi tione

Construction start: tem aut as et magni

Completion: em aut as et magnihi m natem suntem

porr-group.com
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6. Printed
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6.3 Minutes

ATTENTION: Fig. uses the scale 1:1.15!

The standard font “Trebuchet MS” is used for busi-
ness correspondence and the font size for the text
is 9.5 pt, while the line spacing is 13 pt. The option
of “Trebuchet MS Bold Italic” can be used for indi-
vidual key points.

The font used for headings is “Trebuchet MS Bold”.
The font size for main headings is 24 pt, for hea-
dings 16 pt, and for sub-headings 11 pt.

If the continuous text is longer than in the example,
the text continues on the next page.



Fig. 6.3

Protokoll / Minutes I]H

Meeting topic

Von/From: Melissa Musterfrau

An/To: pta dolorum exceaquam es dusam, soluptat haruntur empore vellorum se verat lam na-
tem suntem lab inus, ut litatem aut as et magnihi m natem suntem lab inus, ut litatem
aut as et magnihi tionem conse omnis re, utate magnis sintur suntem ate et.

Verteiler/Copy to: tem aut as et magnihi m natem suntem lab, litatem aut as et magnihi tionem conse om

Datum/Date: tem aut as et magnihi m natem suntemem aut as et magnihi m natem suntem lab inus,
ut litatem aut as et magnihi tione

Ort/Place: tem aut as et magni
Teilnehmer/Participant: em aut as et magnihi m natem suntem
Entschuldigt/Excused: em aut as et magn

Sub-header Agenda

o Occuptat asimusc imagnis vellupt aturistrum quibusciet re, ut lia sum exere reptisi mporio

« Mil magnate volo vitatia nimenda dem nobitatque laut vel entotam, nos duntur aut doluptiatus eturerest,
consectus, sera quatemp oreperum hiligeniam

« Officab oressenime natatatur atia cus non rerciusamus

« Eum veruntibus nus eum et utecum facerch

Nr./No.: Thema/ Topic: Verantwortlich/Responsible: Termin/Date:

101 magnihi m natem suntemem Mag. Max Mustermann-Mustermann 29.06.2016
aut as et magnihi

1. Section 1

Uga. Elenis magnihiti id minum est ma venis milique iniendam, voluptaquam aut es qui bla pellest oribus et hillicid
molorpore, cus exceperit autem id ex et et minvele ssimusdam assit faccuptaque corent quiam nus eos et, oditaqu
iandipienda sequide rrovit maximpe lecuptatet omnihiciet laborec totati res nit, cuptiscit quo inctaecus qui comnima
gnates modit que et veles

1.1 Section 2

Uga. Elenis magnihiti id minum est ma venis milique iniendam, voluptaquam aut es qui bla pellest oribus et hillicid
molorpore, cus exceperit autem id ex et et minvele ssimusdam assit faccuptaque corent quiam nus eos et, oditaqu
iandipienda sequide rrovit maximpe lecuptatet omnihiciet laborec totati res nit, cuptiscit quo inctaecus qui comnima
gnates modit que et veles elendae vollam aut laut quiam, simenimus dit, que sinci cullautem netum, a viderrovit ali-
genda comni aboreped quae as exceatibust, omnihil is ipsum rectiumquo quas volum essed magnimus etur?

Cus exceperit autem id ex et et minvele ssimusdam assit faccuptaque corent quiam nus eos et, oditaqu iandipienda
sequide rrovit maximpe lecuptatet omnihiciet laborec totati res nit, cuptiscit quo inctaecus qui comnima gnates modit
que et veles elendae vollam aut laut quiam.

porr-group.com




6. Printed
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6.4 Circulars

ATTENTION: Fig. uses the scale 1:1.15!

The standard font “Trebuchet MS” is used for busi-
ness correspondence and the font size for the text
is 9.5 pt, while the line spacing is 13 pt.

The font used for headings is “Trebuchet MS Bold”.
The font size for headers is 20 pt and for sub-
headers 11 pt.

If the continuous text is longer than in the example,
the text continues on the next page.



Fig. 6.4

Circular Nr 24 / 2016 un

This is a second headline
Sonnberger, 27.04.2016

Health & Safety goals 2016

Valid across the entire group

Dear Sir or Madam,

rovitiis niscien dendae sundebitium, ea cor ma sus exerias perfero expliat amet eventur, idignat empore vellorum se
verat lam natem suntem lab inus, ut litatem aut as et magnihi tionem conse omnis re, utate magnis sintur suntem ate
et omnihicium volupta dolorum exceaquam es dusam, soluptat haruntur ut litatem aut as et magnihi tionem conse
omnis re, utate magnis sintur suntem ate et omnihicium volupta dolorum.

exceaquam es dusam, soluptat haruptat haruntur empore vellorum se verat lam natem suntem lab inus, ut litatem aut
as et magnihi tionem conse omnis re, utate magnis sintur suntem ate exceaquam es dusam, soluptat haruntur empore
vellorum se verat lam.

Reduktion des LTIFR minus 10%

Rovitiis niscien dendae sundebitium, ea cor ma sus exerias perfero expliat
amet eventur, idignat empore vellorum se verat lam natem suntem lab inus, ut
litatem aut as et magnihi tionem conse omnis re, utate magnis soluptat harun-
tur empore vellorum se verat lam natem suntem lab inus, ut litatem aut as et
magnihi m natem suntem lab inus, ut litatem aut as et magnihi tionem conse
omnis re, utate magnis sintur suntem ate et omnihicium volupta dolorum.

exceaquam es dusam, soluptat haruptat haruntur empore vellorum se verat
lam natem suntem lab inus, ut litatem aut as et magnihi tionem conse omnis
re, utate magnis sintur suntem ate exceaquam es dusam, soluptat haruntur
empore vellorum se verat lam. ate et omnihicium volupta dolorum exce-
aquam es dusam, soluptat haruntur empore vellorum se verat lam natem Cerat lam natem suntem lab inus, ut
suntem lab inus, ut litatem aut as et magnihi m natem suntem lab inus, ut litatem enis nobissi con exeri cuscid et ut ad
litatem aut as et magnihi tionem conse omnis re, utate magnis sintur sun- g‘fsper’; ‘s’t"i’g’irn e;si‘;g’;n?;”iag:rff#g;n”; ‘;brf"
tem ate et omnihicium volupta dolorum.

Best regards,

PORR AG

Wenkenbach e.h. Sonnberger e.h.

porr-group.com
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6.5 Guidelines

ATTENTION: Fig. uses the scale 1:1.6!

The standard font “Trebuchet MS” is used for busi-
ness correspondence and the font size for the text
is 9.5 pt, while the line spacing is 13 pt.

The font used for headings is “Trebuchet MS Bold”.
The font size for headers is 16 pt and for sub-
headers 11 pt.

If the continuous text is longer than in the example,
the text continues on the next page.



Fig. 6.5

Guidelines
for drafting
guidelines

Version/Date
01/27.06.2016

Responsible for content/author
IT/Max Mustermann

Date of printing
27.06.2016

Management-Dokumentation I]HH

Richtlinie zur Richtlinie

Inhalt

1. Ziel, Zweck 4

2. Kapif 1 4

2.1 Kapif 2 4

2.2 Kapif 2 4

2.3 Kapif 2 4

3. 1 4

3.1 Kapil 2 4

3.1 3 4

312 3 4

3.1.2.1 4 4

3.2 Kapif 2 4

3.2.1 3 4

322 3 4

323 3 4

3.2.4 3 4

4. Kapil 1 4

5. 1 4

6. 1 4

7. 1 4

8. 1 4

9. 1 4

10. 1 4
Version/Datum Dateiname. Inhaltsverantwrtlicher/Erteller Druckdatum

01/27.06.2016 A_SharePoint_de.docx T/Max Mustermann 27.06:2016 seite2von 9

Management-Dokumentation “ H H

Richtlinie zur Richtlinie

1. Ziel, Zweck

Uga. Elenis magnihiti id minum est ma venis milique iniendam, voluptaguam aut es qui bla pellest oribus et hillicid
molorpore, cus exceperit autem id ex et et minvele ssimusdam assit faccuptaque corent quiam nus eos et, oditaqu
iandipienda sequide rrovit maximpe lecuptatet omnihiciet laborec totati res nit, cuptiscit quo inctaecus qui comnima
gnates modit que et veles elendae vollam aut laut quiam, simenimus dit, que sinci cullautem netum, a viderrovit ali-
genda comni aboreped quae as exceatibust, omnihil is ipsum rectiumquo quas volum essed magnimus etur?

Evere, quiatiuris corem fuga. Debit, commosamus, quodita dolupta vide mo exceaque modis ullacil inihillibus, tem si
odit a solorumquae dis quatur?

Uga. Elenis magnihiti id minum est ma venis milique iniendam
Oluptaquam aut es qui bla pellest oribus et hillicid molorpore, cus exceperit autem id ex et et minvele ssimusdam
assit faccuptaque corent quiam nus eos et

Oditaqu fandipienda sequide rrovit maximpe lecuptatet omnihiciet laborec totati res nit

Cuptiscit quo inctaecus qui comnima gnates modit que et veles elendae vollam aut laut quiam

Simenimus dit, que sinci cullautem netum, a viderrovit aligenda comni aboreped quae as exceatibust

Omnihil is ipsum rectiumquo quas volum essed magnimus etur?

Evere, quiatiuris corem fuga. Debit, commosamus

Quodita dolupta vide mo exceaque modis ullacil inihillibus, tem si odit a solorumquae dis quatur?

2. Kapitelebene 1

Elenis magnihiti id minum est ma venis milique iniendam, voluptaquam aut es qui bla pellest oribus et hillicid molorpo-
e, cus exceperit autem id ex et et minvele ssimusdam assit faccuptaque corent quiam nus eos et, oditaqu fandipienda
sequide rrovit maximpe lecuptatet omnihiciet laborec totati res nit.

2.1 Kapitelebene 2

uptatet omnihiciet laborec totati res nit, cuptiscit quo inctaecus qui comnima gnates modit que et veles elendae voll-
am aut laut quiam, simenimus dit.

2.2 Kapitelebene 2

uptatet omnihiciet laborec totati res nit, cuptiscit quo inctaecus qui:

+ Oluptaquam aut es qui bla pellest oribus et hillicid molorpore, cus exceperit autem id ex

+ Oditaqu iandipienda sequide rrovit maximpe lecuptatet omnihiciet laborec totati res nit

+ Cuptiscit quo inctaecus qui comnima gnates modit que et veles elendae vollam aut laut quiam
+ Simenimus dit, que sinci cullautem netum

2.3 Kapitelebene 2
uptatet omnihiciet laborec totati res nit, cuptiscit quo inctaecus qui comnima gnates modit.

Kategorie: aborec totati res aborec totati res aborec totati res

Version/Datum Dateiname Inhaltsverantwortlicher/Ersteller Druckdatum
01/27.06.2016 AA_SharePoint_de.docx T /Max Mustermann 27.06.2016 Seite 3von 9




6. Printed
Materials

6.6 Business cards

The business card in landscape format contains
the name, address etc. as well as the logo. The
form of the business card is adjusted to the logo.

(Fig. 6.6)



Fig. 6.6

Chief Executive Director
N Central and Eastern Europe
|

mm

K—PORR AG. Research and Development

L __ :A—ilOD,Vienna, A%%sberggasse a7 - - _ _ 5 667
6 pt mm
7323506263338 F 1186~ <2

M +43 664 626-3338
:maximilian.mustermann@porr.at u HH
L _ _parr-group.com. _ _ _ _ _ _ _________ I
| I
: 6:825mm : $ 4.26mm !
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6. Printed
Materials

6.7 Compliment
cards

The compliment card uses the landscape format
210mm x 100mm.

The logo is positioned in the bottom right. Here the
spacer used is gap A (2/3 of the height and 1/2 of
the width of the logo). This spacing is based on the
PORR form and the outer edge of the printed prod-
uct. (Fig. 6.7.b)

If the standard PORR logo is used on a blue back-
ground, these gaps are based on the PORR R and
the outer edge. (Fig. 6.7.a)

The slogan uses the PORR form. (Fig. 6.7.a) The
form is derived from the logo. The text field is
always based on the PORR lettering and the spac-
ing is taken from the logo. The weight of the outline
results from the thickness of the lettering used.



Fig. 6.7.b

Fig. 6.7.a

Intelligent building
connects us.

With our sincerest compliments

orr-group.com

e




6. Printed
Materials

6.8 Moderation cards

The moderation cards are used in A5 format, both
portrait and landscape. In landscape they are ad-

justed to the logo (Fig. 6.8.a), in portrait to the
PORR bars (Fig. 6.8.b).



Fig. 6.8.a

A5 (210 x 134.2mm)

Fig. 6.8.b

A5 (210 x 134.2mm)



6. Printed
Materials

6.9 Note cards

83 x 148mm note cards are used in both portrait
and landscape formats. All four corners have been
rounded off for better handling. (Fig. 6.9.)

The back of both formats is designed in plain white
and offers space for notes.



Fig. 6.9

powered by n n H H
k %

A6 (83 x 148mm)

A6 (148 x 83mm)
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6.10 Envelopes

The envelopes (C4 and C5/6) with a window
are designed with a logo in the standard size
(30mm x 19.17mm).

The sender can be seen in the window (Fig. 6.10.a).

The envelopes (C4 and C5/6) without a window
are designed with a logo in the standard size
(30mm x 19.17mm). The sender is printed on the
back (Fig. 6.10.b).



Fig. 6.10.a

Return to PORR AG, Absberggasse 47, 1100 Vienna

Sample company AG
Sample department
Sample street 10
1010 Vienna

c4

ca

Fig. 6.10.a

Return to PORR AG, Absberggasse 47, 1100 Vienna

Sample company AG
Sample department
Sample street 10
1010 Vienna

Fig. 6.10.d

C5/6

C5/6



. 6. Printed
Materials

6.11 PORRtal entries

The templates for the PORRtal entries are selected
based on their respective content.
The font used is Trebuchet MS. The logo used is
standard size (30mm x 19.17mm).
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7. Promotional
Items

7.1 Notebooks

Here there is an option of designing the covers in
different variants (Fig. 7.1.a). The inner pages are
coated, punched and perforated (Fig. 7.1.b).

They are available in A4 (Fig. 7.1.a/Fig. 7.1.b) and A5
formats (Fig. 7.1.c/Fig. 7.1.d).



Fig. 71.a

Intelligent building Intelligent building
connects us. connects us.
—i ] ]
A4 (210 x 297mm)
Fig. 71b
- . N0AR
O O
©) ©)
Fig. 71.c Fig. 71.d

Intelligent building
connects us.

A5 (148 x 210mm)

Intelligent building

connects us.

—
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7. Promotional
Items

7.2 Notepads

Here there is an option of designing the covers

in different variants. If the cover is in PORR blue,
then the reverse of the cover is in PORR yellow
(Fig. 7.2.a). If the cover is in PORR yellow, then the
reverse of the cover is in PORR blue (Fig. 7.2.b).
The inner pages are with graph paper (Fig. 7.2.c).



Fig. 72.a Fig. 72.b

Intelligent building
connects us.

Intelligent building
connects us.

s DORR

coo01 @PoRRAG

A4 (210 x 297 mm)

Fig.72.c
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7. Promotional
Items

7.3 Folders

The folder in the format 485mm x 310mm can be
designed in different variants. If the cover is PORR
blue, then the inside pages are in PORR yellow.
(Fig. 7.3.a)

If the cover is PORR yellow, then the inside pages
are in PORR blue. (Fig. 7.3.b)



[
Fig. 7.3.a [
[
[

Intelligent building
connects us.

o001 @PORRAG

465 x 310mm

Fig. 7.3.b

Intelligent building
connects us.

sovecss DORR

porgrove.com

465 x 310mm
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7. Promotional
Items

7.4 Binders

The binder in the format 450mm x 310mm can be
designed in different variants. If the cover is PORR
blue, then the inside pages are in PORR yellow.
(Fig. 7.4.a)

If the cover is PORR yellow, then the inside pages
are in PORR blue. (Fig. 7.4.b)



Fig. 74.a

Intelligent building
connects us.

s DORR

450 x 310mm

Fig. 74.b

Intelligent building
connects us.

sy DORR

porrgroupcom

450 x 310mm

cooon: @poRRAG
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7. Promotional
Items

7.5 Stickers

The stickers are adjusted based on the logo
(Fig. 7.5) and available in the following formats:
67 x 105mm, 115 x 180mm, 192 x 300mm,
287 x 450mm, 431 x 675mm, 575 x 900mm,
766 x 1200mm.



Fig. 7.5
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8. Classic
Advertising

8.1 Advertisements

The slogan used is applied in conjunction with the
PORR form. The format of the PORR form is adjust-
ed to the respective slogan. Care must be taken to
choose a photo that facilitates the clear reading of
the continuous text.

The spacing is taken from the PORR logo. The
spacing between the lower edge of the PORR form
and the upper edge is seven times the width of gap
A.The other spacing to the edges is defined by gap
A. (Fig8.1)

For small ads the spacing is taken from the PORR
logo. The spacing between the lower edge of the
PORR form and the upper edge is seven times the
width of gap C. The other spacing to the edges is
defined by gap C (once each). Care must be taken
to choose a photo that facilitates the clear reading

of the slogan in the PORR form. Continuous text is
not used. (Fig. 8.1.a)

The various formats (height and width) are, of
course, adjusted to the respective medium.



Fig. 8.1

Intellige
‘building

Fig. 81.a

— ey

Intélligent building
connects people.

Building with passion and skill. Every project is different and re-

quires individual planning and execution. The skills and dedication

lo every individual are the decisive factor in a project’s success. For

Imore than 145 years PORR has been synonymous with exceptional

lcompetency in every area of the construction business - its exper- powered by
_ ise, dedication and team spirit always pay off. porr-group.com

- (90 x 65 mm)

A4 (210 x 297 mm)

Fig. 81

Intelligent building
connects people.

is different and requires individual planning and execution. The
the decisive factor in a projec 5. For more than 145 yea
eptional competency in every area of the construction business - its
irit always pay off. porr-group.com

A4 (297 x 210 mm)
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9. Indoor
Applications

9.1 Roll-ups

The design of the roll-up can vary in the format
(850 x 2000mm). However, care has to be taken
to ensure that there is no important information in
the bottom third of the roll-up. (Fig. 9.1)



Fig. 91

porr-group.com

Intelligent
building
creates links.

porr-group.com
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10. Outdoor
Applications

10.1 Banners

The banners use the formats 1500 x 4500mm
with the logo with tagline (Fig. 10.1) and the format
1000mm x 1500mm with the logo (Fig. 10.1.a).

10.2 Beach flags

Beach flags in the format 840 x 260mm use the
logo with tagline (Fig. 10.2).



Fig.10.1.a

Fig.10.1

Fig.10.2

Ag patamod

Aq paiamod
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10. Outdoor
Applications

10.3 Site hoardings

Construction site hoardings in the format
3350mm x 1700mm are designed with the logo
(Fig. 10.3.a) and the logo with tagline (Fig.10.3.b).
Construction site hoardings in the format
3350mm x 950mm are also designed with the
logo with tagline (Fig.10.3.c).

10.4 Construction
panels

Construction panels in the format
1500mm x 1000mm (Fig. 10.4.a) and the format
2000mm x 1000mm (Fig. 10.4.b) use the logo and
the corporate colours. The same applies to con-
struction panels in the format 1000mm x 670mm
and for panels in the format 750mm x 500mm.
There is an option of using special forms. The for-
mat and the visuals can vary (Fig.lO.A.c].



Fig. 10.3.a Fig.10.3.b

n H powered by n u H H

porr-group.com

Fig.10.3.c

powered by n n H H

porr-group.com

Fig.104.a Fig.104.c

Storchengrund
Star Inn Hotel

Fertigstellung / Ersffnung: Mérz 2013
Parkplatze: 204

porr-group.com

Fig. 10.4.b

porr-group.com




10. Outdoor
Applications

10.5 Jack aircones

Here the logo with tagline is used. (Fig.10.5)



= = = = Aq paisamod



= 10. Outdoor
Applications

10.6 Construction
containers

Attention must be paid to designing the construc-
tion containers in RAL 5000 and the logo in RAL
1021. (Fig. 10.6)



Fig. 10.6
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11. Icons

11.1 App Icons

Icons are a key component of graphical user inter-
faces.

It is important not to overload the icon in order to
ensure a clean design.

The background of the “Breaking News” app icon
(Fig11.1.a)is in PORR blue, as it is for the “Weather”
app icon (Fig. 11.1.b). The logo and symbol are in
PORR yellow.






94

Acknowledgements

Responsible for the content:

PORR AG Corporate Communications
Absberggasse 47, A-1100 Vienna

T +43 50 626-0

E communications@porr.at

Design & Layout:
FOON GmbH
Design + Strategie
foon.at









